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PENYEDIAAN INVOIS RECEIVABLE OLEH PUSAT TANGGUNGJAWAB

A) LOGIN SISTEM PUTRA FINANCE SEBAGAI PREPARER

1) PILIH BRANCH (PTJ) YANG INGIN DIPROSES. PERLU PASTIKAN PEMILIHAN BRANCH (PTJ) YANG
TEPAT BAGI MEMASTIKAN BAJET DITAMBAH KE BRANCH (PTJ) YANG BETUL.

KOD BRANCH MAKSUD PERUNTUKAN KOD BRANCH MAKSUD PERUNTUKAN
S01 MENGURUS S05 AMANAH (61XXX, 62XXX)
S02 KOLEJ KEDIAMAN S06 AMANAH (68XXX)
S03 PENYELIDIKAN (5XXXX,9XXXXX,63XXX,67XXX) S08 AMANAH (64XXX, 65XXX, 66XXX)
S04 PEMBANGUNAN (7XXXX) S10 AMANAH PELAJAR
UNIVERSITI PUTRA MAL 2411212023 o NORAINI BINTI ABD!
‘ q NOTES ACTIVITIES FILES
$01-10078
MYR ©//1.0 $01-10080
B ®cy $01-10131
$01-10132
$01-10133
$01-10134
$01-10135
ORDERS SALES S01-10136 fTAILS
JINES PURCHAS 501-10137

$01-10201

2) PILIH MODUL RECEIVABLES

Favorites

Data Views

55l Asset Admin

General Ledger

) Dashboards

Cash Book

S Currency Manage

> Taxes

Receivables

Purchasing

Payroll

Advances & Claims

Stock Control

RA g
5
[5%]
[
D
S
¥
oz
— Payables
(€D
=
CED
<P
G
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3) DI DATA ENTRY, PILIH INVOICES AND MEMOS. KLIK KANAN DAN TEKAN OPEN IN NEW TAB
UNTUK BUKA DI TAB BAHARU

=S MIE0d UNIVERSITI PUTRAMAL .. 06/01/2¢
ﬁ@ = Search... o‘ 50113036 7 914 PM

Y7 Favorites Receivables

20 New
Customer

D 1
Cb Data Views 7) New New —— Customer
Invoice Payment " Details

Asset Admin
Data y Inquiries Standard Reports Setup

General Ledger _Invoices and Memos + NEW Customer Details AR Balance by GL Account Customers

Open in new tab ns Customer Summary AR Retained Balance Credit Terms

Dashboards

Open in new window Statement History Summary AR Balance by Customer Document Formats

L)

S Cash Book Release AR Documents AR Aged Past Due Invoice/Memo
. Release AR Retainage AR Aged Period Sensitive
4) SKRIN BERIKUT AKAN DIPAPARKAN.
Invoices and Memos
O v 2
Type:All ~  Status Al - Date: Al ~ Y @
B O DO type Reference Nbr. status Date Post Customer Customer Name Description cu
Period
5) TEKAN BUTANG “+” NEW RECORD UNTUK MENYEDIAKAN INVOIS BAHARU
Invoices and Memos
¢ =X
Type: Alliaaaliac Al > Date: Al -
B O D type Reference Nbr. Status Date Post Customer C
Period
2 M M tmunica SNNNNND2 INNNNT Minan N4 212M% 49 2N CRAMNNNNG
6) SKRIN BERIKUT AKAN DIPAPARKAN
Invoices and Memos [)NOTES  ACTIVITIES  FILES  TOOLS
Invoice
Type » Gustomer o 2  Detail Total 0.00 ~
Reference Nbr:  <NEW>  © = Location 2 Discount Total 0.00
Status: On Hold = Currency: MYR © 100 v | VIEW BASE Tax Total 0.00
* Date 06/01/2024 ~ = Terms: ) Balance: 0.00
» Post Period 012024 0 = Due Date: ~ O Apply Retainage Rounding Diff. 0.00
Customer Ord = Cash Discount ~  OPaybyLine Cash Discount 0.00
= Project/Contract: X - Non-Project Code- o7
Description:
DETALS ~ FINANCIAL ~ ADDRESSES ~ TAXES  APPROVALS  APPLICATIONS  BUDGET DETAILS
¢] f i,
B © O *Branch Inventory ID Transaction Descr. Quantity UOM Unit Price Ext. Price Discount Discount Amount *Account  Description
Percent Amount

2|14



7) PADA RUANGAN TYPE, PILIH INVOICE

Invoices and Memos

Invoice

“ v+ W 0+ K
Type: = Customer:
Reference Nbr.\ = | ocation:
Status: Credit Memo = Currency:

* Date- Overdue Charge = Terms:

Credit WO
= Post Penod: - = Due Date:

MYR 2 100

-

4
<

) Apply Re

8) PADA RUANGAN CUSTOMER ORDER, MASUKKAN NOMBOR PO/LO/GL/ARAHAN PELANGGAN JIKA

BERKENAAN BAGI TUJUAN SEMAKAN/RUJUKAN.

Inveices and Memos
Invoice

Type: Invoice - = Customer:

Reference Nbr: = <NEW:= g/ = Location:

Status On Hold = Currency: MYR © 1.00
* Date: 06/01/2024 =~ = Terms:

L7
Jol

~  VIEW BASE
0

* Post Period: = Due Date: ~ | [ Apply Retainage
Customer Orn@ = Cash Discount... ~ | OPay by Line

= Project/Contract: X - Non-Project Code.

Description:

Detail Total
Discount Total:
Tax Total:
Balance:
Rounding Diff

Cash Discount:

0.00
0.00
0.00
0.00
0.00
0.00

9) PADA RUANGAN CUSTOMER, TEKAN GAMBAR £ UNTUK MENDAPATKAN NAMA
SYARIKAT/INDIVIDU YANG TELAH DI DAFTARKAN. SISTEM AKAN MENGELUARKAN MAKLUMAT
YANG LAIN SECARA OTOMATIK. PAPARAN SEPERTI DI BAWAH. KLIK SELECT SETELAH PEMILIHAN

DIBUAT.

| |
Inveices and Memos

Invoice

Type: Invoice - = Customer: Q

Reference Nbr: = <NEW:= Lo = Location: jol

Status On Hold = Gurrency: MYR © 100 * | VIEW BASE
= Date: 06/01/2024 ~ = Terms: jol
» Post Period: 012024 O = Due Date: ~ [ Apply Retainage

Customer Ord... I:l = Cash Discount... v | OPaybyLine

= Project/Contract: | X - Non-Project Code.

Description:

Detail Total
Discount Total:
Tax Total:
Balance:
Rounding Diff

Cash Discount:

0.00
0.00
0.00
0.00
0.00
0.00

3|14



nt

CB0000214

Select - Customer

SELECT <

=i
B Customer 1Dy

> CBO00OOZ214

ract

CBO00O215

0123
CBO000216
CBO0000217
TAXE CBOO00D218

CBO000D219
CBO000220
CcBO0000221
CBO000D222
CS0000001
CSsS0000002
CS0000003
CS0000004
CS0000005
CS0000008
CS0000007
CS0000008
CS0000009

Detail Total

+

Customer Name

UNIVERSITI TEKNOLOGI PETRONAS
UNIVERSITI UTARA MALAY SIA

WAN DZUL CAFE

WAWA ENTERPRISE

WUERTH INDUSTRIAL SERVICES MALA
VWARUNG SERIBU IMPLAN

YB. DATO SERI TIONG KING SING
ZANISHA ENTERPRISE

ZHEJIAMNG UNIVERSITY XIHU

DR, JAMALILAH BINTI MOHAMAD @ABD ...

DAUD BIN NORAKIT

HUSAIMNI BIN OMAR

SURAYA BINTI SULAIMAN

ROBLAH BT YUNUS

AMIR IZVWAN B MOHAMED DAHAN (DR)
SUHANA BT HAMDARN
KAMARULZAMAN BIN ISMAIL
SAADIATUL BIMNTI IBRAHIM

000

/=

Address Line 1

Human Resource Manag. ..
Unit Pembangunan Bakat
NO. 73, 2NMD FLOOR

NO. 219 TINGKAT 1

LOT B06, JALAN SUBAM.

MNO 231, PARKCITY COM

AHLI PARLIMEN P.217- .

NO. 220 TAMAN SR DAG

866 Yuhangtang Rd,
4298 BATU 6 1/2,

PEJABAT PENASIHAT U
NO 11, PERSIARAN TER

3

MO 100, JALAN JASMIN 1
NO. 15

MO, 24, JALAN 8/315,

JABATAN PENGURLISA
JABATAN PENGURUSA

Address Line 2

& Administration.
Jabatan Pendaftar,
MEDAN JAYA COMMER .
PARKCITY COMMERCE
TAMAN PERINDUSTRIA
JALAN TUN AHMAD Za8101
LOT 3290, SH/ALOT 34
LOT 2507, BINTULU TO
Hangzhou 310058, PR
JALAN KOTA BHARU
UPmM
JALAN TERATAI SUNG
JALAN 14/4268
TAMAN JASMIN, MNILAL L
JLM PAU Fr2aB, MUTILAR. ..
SEKSYEMN 8
FAKULTI EKONOMI DAN
FAKULTI EKOMOMI DAN
3

ount
o unt

1< < > >1

10) JIKA BRANCH YANG DIPILIH DI HEADER ADALAH SO1 ATAU S02, PAPARAN DEFAULT ADALAH X -

NON-PROJECT CODE PADA RUANGAN PROJECT/CONTRACT.

JIKA BRANCH YANG DIPILIH DI HEADER ADALAH SELAIN SO1 ATAU S02, PADA RUANGAN
PROJECT/CONTRACT, TEKAN GAMBAR £ UNTUK MEMBUAT CARIAN NOMBOR AKAUN
PROJEK/AMANAH DAN TEKAN SELECT.

| | |
Invoices and Memos
Invoice
“ O 4+ 0 O K< >
Type: Invoice - = Customer: Joliv 4 Detail Total 0.00
Reference Nbr.: | <NEW= jol = Location: 0o Discount Total: 0.00
Status On Hold = Currency: MYR © 1.00 ~ | VIEW BASE Tax Total: 0.00
* Date: 06/01/2024 ~ = Terms: 2 Balance: 0.00
= Post Period: 01-2024 ol = Due Date: =~ [ Apply Retainage Rounding Diff. 0.00
Customer Ord I:l = Cash Discount Cash Discount: 0.00

* Project/Contrack

X - Non-Project Code.

Description:

[IPay by Line
it X - Non-Project Code ol

Select - Project/Contract

SELECT O M + ¥V

FIX-WING VERTICAL TAKE-OFF & LANDI

Project ID * Description

T 9740800 Active

bunt
punt

5740900 COMPARISON BETWEEN MR SPECTRO. Active
9741000 THE RELATIONSHIP BETWEEN NATURE . Active
§741100 POSTMODERN HISTORIOGRAPHY AND Active
9741200 'QUANTITATIVE STUDY OF THE MYELIN Active
9741300 MULTILINK OPERATION CHANNELACC...  Active
9741400 Spatiotemporal Oynamics of Abundance. R . Active
9741500 identiying sources and distributions of non . Active
9741600 RE-DESIGNING UPM WEBSITETOSUP..  Active
9769500 Liquid Triphasic Flo Active
9772000 Gut Microbiota And P Active
> x Non-Project Code Active

414



11) PADA RUANGAN DESCRIPTION, MASUKKAN TAJUK PERKHIDMATAN. TEKAN ENTER

Invoices and Memos

Invoice
“ O o+ @ O Ko< >l
Type: Invoice hd = Customer: Jelar Detail Total 000
Reference Nbr.. = <NEW= b = Location: jol Discount Total: 0.00
Status On Hold = Currency: MYR © 1.00 -~  VIEW BASE Tax Total: 0.00
* Date: 06/01/2024 ~ = Terms: 0o Balance: 0.00
= Post Period: 01-2024 jol = Due Date: - [ Apply Retainage Rounding Diff - 0.00
Customer Ord. . I:I = Cash Discount. .. ~  [JPay by Line Cash Discount: 0.00

= Project/Contract: X - Non-Project Code. o7

12) PADA TAB DETAIL, TEKAN BUTANG TAMBAH ‘+’

Invoices and Memos

Invoice - 21 ENTERPRISE

e@n+mo-|<<>>|

Type: Invoice - = Customer: CB0000001 - 21 ENTERPRISE £ #  Detail Total: 0.00
Reference Nbr: | <NEW= 2 = Location MAIN - Primary Location gl Discount Total 0.00
Status: On Hold Currency. MYR 1.00 ~  VIEW BASE Tax Total 0.00
* Date: 06/01/2024 - = Terms: 30 - BAYARAN DALAM 30 HARI el Balance: 0.00
= Post Period: 01-2024 o = Due Date: 05/02/2024 ~ ([0 Apply Retainage Rounding Diff : 0.00
Customer Ord... | X123 = Cash Discount...| 06/01/2024 ~ [ Pay by Line Cash Discount 0.00
= Project/Contract: X - Non-Project Code. Feli s
Description: JUALAN TIKUS |
DETAILS B FINANCIAL ADDRESSES TAXES APPROVALS APPLICATIONS BUDGET DETAILS
o_® % - L3
EH © D *Branch Inventory 1D Transaction Descr. Quantity UOM Unit Price Ext.

5|14



13) PASTIKAN SUSUNAN COLUMN DI TAB DETAIL ADALAH SEPERTI BERIKUT:

Invoices and Memos

Invoice 23000275 - GILA-GILA SDN BHD
« OB o+ 8 B K

DOCUMENT ~ USER-DEFINED FIELDS

21 REMOVEHOLD JRH

Discount
Percent

0.000000

Type: invoice ~ Customer: CS0000002 - GILA-GILA SDN BHD /  Detail Total: £,000.00
Reference Nbr: | 23000275 0| = Currency: MYR p|/1.00 - || VIEW BASE Discount Total 0.00
Status: on Hold = Terms: 30-30 Hani o Tax Total 0.00
Date: 171172023 + Due Date: 1711212023~ | O Apply Retainage Balance: £,000.00
Post Period: 12023 = Cash Discount .. | 17/1172023 ~ Pay by Line Rounding Diff. 0.00
Customer Ord. + ProjectiContract: | 6300349 - AKAUN AMANAH CHICKE| 0| »  Cash Discount 0.00
Description: | CETAKAN MAJALAH
DETALS ~ FINANCIAL ~ ADDRESSES  TAXES  APFROVALS  APPLICATIONS  BUDGET DETALS

o + 2 X 1
B @ D *sranch Inventory ID Transaction Deser. Quantity UOM Unit Price Ext. Price.
> 8 B so1-10032 CETAKAN MAJALAH 100 KEPING 8,000.0000 £,000.00
Invoices and Memos
Invoice 23000275 - GILA-GILA SDN BHD
« 2 o + @ - K < > > EEUGEGGLY ..
DOCUMENT ~ USER-DEFINED FIELDS
Type: invoice ~ Customer. €S0000003 - GILA-GILA SDN BHD #  Detail Total 8,000.00
Reference Mor: | 23000275 0 « Currency: MYR o 100 ~ || VIEW BASE Discount Total 0.00
Status: on Hold « Terms: 30-30 Hani o Tax Total 0.00
Date: 171172023 + Due Date: 1771212023 = | O Apply Retainage Balance: £,000.00
Post Period: 112023 « Cash Discount... 1771172023 ~ Pay by Line Rounding Difl 0.00
Customer Ord.. « Project/Contract:| 6300349 - AKAUN AMANAH CHICKEI p| »  Cash Discount 0.00
Description: CETAKAN MAJALAH
DETALS ~ FINANCIAL ~ ADDRESSES ~ TAXES ~ APPROVALS  APPLICATIONS  BUDGET DETALS
O+ 72 X (S
Inventory ID Transaction Descr. Quantity UOM Unit Price Ext. Price Discount Discount
Percent Amount
2 CETAKAN MAJALAH 100 KEFING £,000.0000 £,000.00 0.000000 0.00

Discount
Amount

0.00 £,000.00

Amount Project Task

£,000.00

6300249-10018-P20199

Amount Project Task

*Account

P20199

DINoTES  ACTMITES

*Account  Description

[INOTES  AGTIMITIES

Deseription

Perkhidmatan Yang Lain

FILES  CUSTOMIZATION  TOOLS =

6300249-10018-P29199 P29199 Perkhidmatan Yang Lain

*subaccount | T

03-10018-XX

FILES  CUSTOMIZATION  TOOLS ~

* Subaccount

03-10018XX

SUSUNAN JUGA BOLEH DIBUAT DENGAN MENEKAN GAMBAR COLUMN CONFIGURATION

Tax Category

6|14



Invoices and Memaos

Invoice - 21 ENTERPRISE
« 9 O+ @ @ KK« > 2l

Type: Customer CB0000001 - 21 ENTI
Reference Nbr: = <NEW= ol = Location: | MAIN - Primary Locati
Status: On Hold Currency: MYR 1.00
= Date: = Terms: | 30 - BAYARAN DALAI
» Post Period: = Due Date: 05/02/2024 ~ [
Customer Ord... III = Cash Discount._.| 06/01/2024 ~ [
= Project/Contract: | 6300977 - Test untuk |
Description: | KX

DETAILS FINANCIAL ADDRESSES TAXES APFROVALS

o + 7z X H & 1

(@ [0 ~Branch Inventory ID Transaction Descr.

> @ D s03-12051 SERVICES SERVICES

MENGGUNAKAN ANAK PANAH 1' DI KOTAK SELECTED COLUMN UNTUK MENYUSUN COLUMN

Column Configuration — x

Available Columns Selected Coldmns \

I o/

Cost Accrual - Fifes
Cost Based On otes
Description Branch
9

Description - Inventory ID
Expense Account Transaction Descr.
Expense Accrual Account Quantity
Expense Accrual Subaccount uom
Expense Date Unit Price
Expense Subaccount Ext. Price
FSARTran__RelatedDocument iscount Percent
Line Nbr. ount Amount
Manual Price Al

-

o
_ DELETE DEFAULT CONHGURAT\ON\’ﬁ -

7| 14



14) PADA RUANGAN BRANCH, KOD AKAN DIPAPARKAN SAMA SEPERTI PEMILIHAN BRANCH DI AWAL
PROSES (HEADER)

UNIVERSITI PUTRA MAL .

Invoices and Memos

Invoice - 21 ENTERPRISE

< 8 v+ W O KL P REMOVE HOLD [EES

Type Invoice A = Customer CB0000001 - 21 ENTERPRISE P &  Detail Total 0.00
Reference Nor.. | <NEW= O = Location MAIN - Primary Location el Discount Total: 0.00
Status: On Hold Currency: MYR 1.00 ~  VIEW BASE Tax Total 0.00
= Date 06/01/2024 ~ = Terms: 30 - BAYARAN DALAM 30 HARI pol Balance: 0.00
* Post Period: 01-2024 ol + Due Date: 05/02/2024 ~ (0 Apply Retainage Rounding Diff.: 0.00
Customer Ord. . | X123 = Cash Discount. . 06/01/2024 ~  (JPay by Line Cash Discount 0.00
= Project/Contract: X - Non-Project Code. P 7
Description: JUALAN TIKUS
DETAILS B FINANCIAL ADDRESSES TAXES APPROVALS APPLICATIONS BUDGET DETAILS
O Z X 1
B @ 0O -Branch Inventory ID Transaction Descr. Quantity UOM Unit Price Ext. Price D

* 0 1 501-13036] ,0' 0.00 0.0000 0.00 0.
—_—— =

15) PADA RUANGAN INVENTORY ID, PILIH MENGIKUT KESESUAIAN SEPERTI PANDUAN BERIKUT:

INVENTORY ID LINE TYPE

CONSUMABLE (BEKALAN) NON STOCK

EXPENSES (CLAIM) EXPENSES

NON STOCK (ASET/INVENTORI) NON STOCK

SERVICES (PERKHIDMATAN) SERVICES

DETAILS 5 FINANCIAL ADDRESSES TAXES APPROVALS APPLICATIONS BUDGET DETAILS

O 7 X = aln
B 0 0O *pranch Inventory ID Transaction Descr. Quantity UOM Unit Price Ext. Price D

o D 000 00000 000 o

16) MASUKKAN MAKLUMAT ATAU KETERANGAN TRANSAKSI PADA RUANG TRANSACTION DESCR.

DETAILS 5 FINANCIAL ADDRESSES TAXES APPROVALS APPLICATIONS BUDGET DETAILS
@] 7 X I
B © D -eranch Inventory ID Transaction Descr. Quantity UOM Unit Price Ext. Price D

8| 14



17) MASUKKAN KUANTITI (QUANTITY) DAN HARGA UNIT (UNIT PRICE) DAN JUMLAH AKAN KELUAR
SECARA OTOMATIK PADA RUANG JUMLAH (EXT. PRICE) DAN (AMOUNT).

| UNIVERSITI PUTRAMAL .
'MW search. ey | O 50110801 ¥

Invoices and Memos

Invoice - UNIVERSITI KEBANGSAAN MALAYSIA

ﬁﬁ@ﬂ+@@-\<<>>|---

Type: Invoice - Customer. CS0000272 - UNIVERSITI KEBANGSAA 7 Detail Total: 1,500.00
Reference Nbr: | <NEW> el * Location: MAIN - Primary Location =} Discount Total 0.00
Status On Hold Currency MYR 100 ~ | VIEW BASE Tax Total: 0.00
* Date 1811212023 ~ = Terms: 30 - BAYARAN DALAM 30 HARI L Balance 1,500.00
* Post Period: 12-2023 o = Due Date 17/01/2024 = | [ Apply Retainage Rounding Diff.: 000
Customer Ord.... | 00002 * Cash Discount... 18/12/2023 ~ Pay by Line Cash Discount: 0.00
= Project/Contract: | X - Non-Project Code Lz
Description PERKHIDMATAN PENYELIDIKAN
DETAILS FINAMCIAL ADDRESSES TAXES APPROVALS APPLICATIONS BUDGET DETAILS
o + 7 X 4k
n Descr. Quantity UOM Unit Price Ext. Price Discount Discount Amount *Account Description
Percent Amount

I, tHR 10.00 EACH 150.0000 150000 0.000000

60101 Perkhidmat

18) PADA RUANGAN PROJECT TASK, PAPARAN PEMILIHAN PROJECT TASK ADALAH BERDASARKAN
GROUP PROIJECT DI DALAM SUBACCOUNT YANG DIPILIH IAITU KOMBINASI NO PROJEK-KOD
AKAUN (CTH: 9741600-13301-P27799) YANG DIPILIH DARIPADA DROPDOWN. MAKLUMAT
RUANG ACCOUNT AKAN DIPAPARKAN SECARA AUTOMATIK BERDASARKAN PEMILIHAN PROJEK

TASK. JIKA MELIBATKAN BRANCH SO1 DAN S02, TIDAK PERLU ISI RUANGAN PROJECT TASK, HANYA
BUAT PILIHAN UNTUK ACCOUNT SAHAJA

DETAILS FINANCIAL ADDRESSES TAXES APPROVALS APPLIGATIONS BUDGET DETAILS

O+ 2 X H B &

Quantity UOM Unit Price Ext. Price Discount Discount Amount Project Task *Account * Subaccount Description Salesperson ID Tax Category
Percent

Amount
100 EACH 250.0000 250.00 0.000000 0.00 240.00 R69000 (1-00000-DA Lain-lain Pendapatan EXEMPT

19) PADA RUANGAN SUBACCOUNT, AKAN DIPAPARKAN SECARA AUTOMATIK SELEPAS ACCOUNT
DIPILIH DI MANA SUBACCOUNT AKAN DIKELUARKAN MENGIKUT BRANCH YANG DIPILIH

DETAILS FINANCIAL ADDRESSES TAXES APPROVALS APPLICATIONS BUDGET DETAILS

O + 72 X H B &

Quantity UOM Unit Price Ext. Price Discount Discount
Percent Amount

100 EACH 250.0000 25000 0.000000 0.00 250.00 RG8000 . 01-00000-DA Dpin-lain Pendapatan EXEMPT

Amount Project Task *Account * Subaccount Description Salesperson ID Tax Category

9| 14



20) TEKAN BUTANG ‘+ JIKA INGIN MENAMBAH DESCRIPTION LAIN.

DETAILS FINANCIAL ADDRESSES TAXES APPROVALS APPLICATIONS BUDGET DETAILS
X I 1,
Quantity UOM Unit Price Ext. Price Discount Discount Amount *Subaccount
Percent Amount
2.00 EACH 1,000.0000 2,000.00 0.000000 0.00 200000 03-12051-XX

Project Task =Account Description

6300977-01100-P271¢ O 27199 Bekalan-Bek:

21) TEKAN GAMBAR b UNTUK MEMUATNAIK DOKUMEN. TEKAN BROWSE DAN UPLOAD DOKUMEN

BORANG PERMOHONAN INVOIS BESERTA  SALINAN  PO/LO/GL/SURAT  BERSERTA
DO/PENGESAHAN PERKHIDMATAN
DETAILS FINANCIAL ADDRESSES TAXES  APPROVALS  APPLICATIONS BUDGET DETAILS
O 7 =l
B @ 0O *eranch Inventory ID  Transaction Quantity UOM Unit Price Ext. Price Discount Disc
Descr. Percent Am
3-1 2051  SERVICES  SERVICES 200 EACH 1,000.0000 2,000.00 0.000000 i
| Files X
| |Sefect the file. Browse Upload
I
@) & ADD LINK REMOVWVE LINK || UPLOAD USING MOBILE APP
| B File name Comment Last Date EditUrl
, 7 SOK_GP010_GP PEROLE ... 06/01/2024 Edit
22) TEKAN BUTANG SAVE
Invoices and Memos
Invoice - 21 ENTERPRISE
“ ‘ Do+ @ 0~ K < > > EEElGUEely
Type: Invoice M Customer: CB0000001 - 21 ENTERPRISE #  Detail Tot:
Reference Nbr. = <NEW= o = Location: MAIN - Primary Location jo Discount”
Status: On Hold Currency: MYR 1.00 ~  VIEW BASE Tax Total:
= Date: 06/01/2024 ~ = Terms: 30 - BAYARAN DALAM 30 HARI 0 Balance:
» Paost Period: 01-2024 Jo! = Due Date: 05/02/2024 ~ | [J Apply Retainage Rounding
Customer Ord.. | XX = Cash Discount... 06/01/2024 ~ Pay by Line Cash Disc
= Project/Contract: 6300977 - Test untuk projek Pz

Description: xX

10 | 14



23) REFERENCE NBR AKAN DIPAPARKAN. STATUS ADALAH ON HOLD.

Invoices and Memos

Invoice $1205124-100001 - 21 ENTERPRISE

: oo oe o <o o |

Type: Customer: CB0000001 - 21 ENTERPRISE a
Reference Nbr: = Location: MAIN - Primary Location L0
Status: On Hold Currency MYR 1.00 ~  VIEW BASE
* Date: 06/01/2024 ~ * Terms: 30 - BAYARAN DALAM 30 HARI L0
» Post Period: 01-2024 0 = Due Date: 05/02/2024 ~ | (J Apply Retainage
Customer Ord... | XX = Cash Discount... | 06/01/2024 ~ Pay by Line
= Project/Contract: 6300977 - Test untuk projek oz

Description: XX

Detail Total:
Discount Total:
Tax Total:
Balance:

Rounding Diff -

Cash Discount:

2,000.00
0.00
0.00

2,000.00
0.00
0.00

11| 14



B) LOGIN SISTEM PUTRA FINANCE SEBAGAI PENGESAH/PELULUS DI PEJABAT BURSAR

1) PILIH BRANCH (PTJ) YANG INGIN DIPROSES. PERLU PASTIKAN PEMILIHAN BRANCH (PTJ) YANG
TEPAT BAGI MEMASTIKAN BAJET DITAMBAH KE BRANCH (PTJ) YANG BETUL.

KOD BRANCH | MAKSUD PERUNTUKAN KOD BRANCH MAKSUD PERUNTUKAN

S01 MENGURUS S05 AMANAH (61XXX, 62XXX)

S02 KOLEJ KEDIAMAN S06 AMANAH (68XXX)

S03 PENYELIDIKAN (5XXXX,9XXXXX,63XXX,67XXX) S08 AMANAH (64XXX, 65XXX, 66XXX)
S04 PEMBANGUNAN (7XXXX) S10 AMANAH PELAJAR

UNIVERSITIPUTRAMAL ..
$01-13036

$01-10078

MYR © 1.0
st 0.00

$01-10080
501-10131
S01-10132
$01-10133
$01-10134
501-10135

DRDERS SALES
S01-10136

INES  PURCHAS S01-10137

Q

NOTES

ETAILS

- 501-10138 !

501-10201

2) PILIH MODUL RECEIVABLES

A Not secure G

@ SRI & TASKI ABIM S...

—

Favorites

emel@upm

5 pata Views

Asset Admin

g

General Ledger
Dashboards
Cash Book
Currency Manage
Taxes

Payables
Purchasing

Payroll

CTO0&ef

— Advances & Claims

A

Stock Control

| §

ACTIVITIES

24/12/2023 @ NORAINI BINTI ABD!
10:39 AM @ & UPM MOCK RUN

FILES

Est. Ext. Account

Cost

12 | 14



3) DI DATA ENTRY, PILIH INVOICES AND MEMOS. KLIK KANAN DAN TEKAN OPEN IN NEW TAB

UNTUK BUKA DI TAB BAHARU

<l

Y7 Favorites Receivables

20 New

CbD Data Views New £ New —— Customer

Invoice Payment " Details Customer

Asset Admin
Datetmiry Inquiries Standard Reports

EE (e _Invoices and Memos + NEW Customer Details AR Balance by GL Account

FECREES Open in new tab ns Customer Summary AR Retained Balance

Open in new window Statement History Summary AR Balance by Customer

AR Aged Past Due

L)

UNIVERSITI PUTRAMAL . 06/01/2(
e - I_

Setup
Customers

Credit Terms

Document Formats

S Cash Book Release AR Documents Invoice/Memo
. Release AR Retainage AR Aged Period Sensitive
4) PILIH INVOIS BERSTATUS ON HOLD
Invoices and Memos
6 ) / |<—»| e
ALL RECORDS UPMB UPMS
Type: Al ~ Status: All ~ Date: All ~
BEQo D O 1ype Reference Nbr. Status Date Post Customer
Period
> B DO [ CreditMemo S0000024-C00437 22/03/2024 03-2024 CST01361
5) SEMAK KECUKUPAN DOKUMEN. TEKAN BUTANG REMOVE HOLD
Invoices and Memos
Invoice S1205124-100001 - 21 ENTERPRISE
“« O+ W D K < > > REMOVEHOLD
Type: Customer: CB0000001 - 21 ENTERPRISE 7 Detail Total: 2,000.00
Reference Nbr.: | 51205124-1( © = Location: MAIN - Primary Location jel Discount Total: 0.00
Status: On Hold Currency MYR 1.00 * | VIEW BASE Tax Total: 000
* Date: 06/01/2024 ~ = Terms: 30 - BAYARAN DALAM 30 HARI el Balance: 2,000.00
» Post Period 01-2024 o = Due Date: 05/02/2024 = [0 Apply Retainage Rounding Diff. 0.00
Customer Ord... | XX = Cash Discount... 06/01/2024 ~ Pay by Line Cash Discount: 0.00
= Project/Contract: 6300977 - Test untuk projek oz
Description: XX
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6) STATUS ADALAH PENDING APPROVAL

Invoices and Memos

Invoice S1205124-100001 - 21 ENTERPRISE
<~ O+ 0~ K < > > APPROVE  REJECT

Type: Customer: CB0000001 - 21 ENTERPRISE #  Detail Total: 2,000.00
Reference Nbr.: | $1205124-I( © Location: MAIN - Primary Location Discount Total: 0.00
Status: Currency: MYR 100 - | VIEWBASE Tax Total 0.00
Date: OBro 2694 Terms: 30 - BAYARAN DALAM 30 HARI Balance: 2,000.00
Post Period: 01-2024 Due Date: 05/02/2024 Apply Retainage Rounding Diff.: 0.00
Customer Ord... XX Cash Discount... 06/01/2024 Pay by Line Cash Discount: 0.00
Project/Contract: 6300977 - Test untuk projek 7
Descriotion: ®x

7) SKRIN BERIKUT AKAN DIPAPARKAN. TEKAN BUTANG APPROVE

Invoices and Memos

Invoice S1205124-100001 - 21 ENTERPRISE

“ v+ i 0~ K < > > APPROVE ) REJECT

Type: Invoice v Customer: CB0000001 - 21 ENTERPRISE ¢  Detail Total:

Reference Nbr.: | 512051241 O Location: MAIN - Primary Location Discount Total:

Status: Pending Appr... Currency: MYR 1.00 -~ VIEW BASE Tax Total:

Date: 06/01/2024 Terms: 30 - BAYARAN DALAM 30 HARI Balance:

Post Period: 01-2024 Due Date: 05/02/2024 Apply Retainage Rounding Diff -

Customer Ord . XX Cash Discount... 06/01/2024 Pay by Line Cash Discount:
Proiect/Contract RANNATT - Teat 1inhiik Arnisk 2

8) STATUS AKAN BERTUKAR KEPADA OPEN

Invoices and Memos

Invoice $1306924-100002 - PHILIP MORRIS PRODUCTS S.A. OC DIVISION
“« 0 D Ko< > o REA

DOCUMENT USER-DEFINED FIELDS

Type: Customer: CSPM000030 - PHILIP MORRIS PRODU #  Detail Total 565,519.59
Reference Nbr: | 513069240 O Location MAIN - Pnimary Location Discount Total: 0.00
Status Currency: MYR 1.00 ~ | VIEW BASE Tax Total 0.00
Date: Ora 372024 Terms: 30 - BAYARAN DALAM 30 HARI Balance 565,5619.59
Post Period 03-2024 Due Date: 19/04/2024 Rounding Diff.: 000

Customer Ord... PO NO. 57009 Cash Discount... 20/03/2024 Pay by Line Amount: 565,519.59
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