2024

SISTEM KEWANGAN PUTRA FINANCE :
QUICK CHEQUE

O. 5
\J

f‘k,(’)
N .

-»> _-

PEJABAT BURSAR
UNIVERSITI PUTRA MALAYSIA



QUICK CHEQUES (BANK DRAF/ TELEGRAPHIC TRANSFER TT)

v’ BAYARAN SECARA QUICK CHECK DIBUAT SEKIRANYA MELIBATKAN BAYARAN BERIKUT:
o BAYARAN MELIBATKAN BANK DRAF DAN TELEGRAPHIC TRANSFER (TT)
o BAYARAN SECARA AUTOPAY

Ali) LOGIN SISTEM KEWANGAN PUTRA FINANCE SEBAGAI PEMOHON

1) PILIH BRANCH (PTJ) YANG INGIN DIPROSES. PERLU PASTIKAN PEMILIHAN BRANCH (PTJ) YANG TEPAT
BAGI MEMASTIKAN BAJET DITOLAK DARI BRANCH (PTJ) YANG BETUL.

‘ Q NOTES ACTIVITIES FILES

$01-10078

MYR £ 10 $01-10080

B oy $01-10131
$01-10132

$01-10133

$01-10134

$01-10135

DRDERS SALES ETAILS
$01-10136

. 50110137

i Est. Ext. Account
~- 50110138 o

$01-10201

STAF PERLU MEMPUNYAI AKSES KEPADA BRANCH S01-00000 UNTUK MEMBOLEHKAN PEMILIHAN KOD
ACCOUNT BANK

2) PILIH MODUL PAYABLE

C,'le Data Wiews

J:'.;E_L Assaet Admin
Seneral Ledger
Dashboards

S Cash Book

¥$ Currency Manage

>a  Taxes

—

1]15



3) DI DATA ENTRY > PILIH QUICK CHEQUE- KLIK KANAN DAN TEKAN OPEN IN NEW TAB UNTUK BUKA DI

TAB BAHARU

(U [P v UNIVERSITI PUTRA MAL .
ﬁ@ e Rkl | O 501-13036 ~

?ﬁ{ Favorites Paya bles

@ Data Views

New Bill

New =— Vendor
= Payment " Details

+2 New
Vendor

Release AP Documents

Asset Admin

Processes

Data Entry

General Ledger Invoices and Adjustments

Cheques and Payments

Release AP Retainage
Dashboards

3r Quick Cheques NEW Prepare Payments

S Cash Book Open in new tab Process Payments / Print Cheques

Release Payments

¥$ Currency Manage

Bulk Quick Cheque

Approve Invoices for Payment

Incoming Invoices Generate Recurring Transactions

% Taxes
Generate Intercompany Docume...

Close Financial Periods
@ Payables
Recalculate Vendor Balances

@ Receivables Process Vendor Registration Fee

4) SKRIN BERIKUT AKAN DIPAPARKAN

UNIVERSITI PUTRAMAL . 09/01/2024

Quick Cheques

o o Bl 7 -
Type: Gt Al - Date:All ~
B o D Type Reference Nbr. Status Date Post Vendor

Period

5) TEKAN BUTANG “+” NEW RECORD UNTUK MENYEDIAKAN QUICK CHEQUES BAHARU

Quick Cheques

o n@/ o

Inquiries

Vendor Detalils

Vendor Summary

Invoices Pending Payments
Cheques Pending Printing
Discrepancy by Account
Discrepancy by Vendor
Discrepancy by Document

Check Register

JPKA & MPSAS

Laporan Prestasi Pembayaran B...

Laporan AP 58(a)

Vendor Name

Standard Reports

AP Creditor Shortlist

AP Balance by GL Account
AP Retained Balance

AP Balance by Vendor

AP Balance by Vendor MC
AP Open Documents by Venc
AP Open Documents by Proje
AP Aged Past Due

AP Aged Past Due MC

AP Aged Outstanding

AP Aged Outstanding MC

Description

Type: All - Status: All - Date: All -
B O DO 1ype Reference Nbr. Status Date Post Vendor
Period
> o D Quick Cheque S51303624-P00002 Closed 322023 12-2023 WMYW00002

2|15



6) SKRIN BERIKUT AKAN DIPAPARKAN

Quick Cheques [ NOTES ACTIVITIES

Quick Cheque
“ O 4+ @ D~ K< > AGTIONS
Type Quick Cheque M Accounts Receivables Detail Total: 0.00
Reference Nbr:  <NEW= o = Vendor 0 7 TaxTotal 0.00
Status: On Hold * Location: o With. Tax. 0.00
= Payment Meth.. el Balance: 0.00
Rentas Purpos o = Cash Account el Rounding Diff. 0.00
= Date 13101/2024 ~ = Currency MYR © 100 > VIEWBASE Payment Amo 0.00
= Post Period 01-2024 o Payment Ref. Cash Discount 0.00
Finance Charg.. 0.00
Description

DETAILS FINANCIAL TAXES APPROVALS REMITTANCE CHARGES DIGITAL SIGNING BUDGET DETAILS BANK/PETTY CASH ACCOUNT DETAILS
] (=1

B 0 D *Branch Inventory ID Transaction Descr. Quantity UOM Unit Cost Ext. Cost *Project Preject *“Account Description * Subaccount Non Ter
Task Billable Dat
7) PASTIKAN SUSUNAN COLUMN DI TAB DETAIL ADALAH SEPERTI BERIKUT:
Quick Cheques [INCTES  ACTIVITIES
Quick Cheque
“ O+ @ D Ko< > ol ACTIONS
Type Quick Cheque M Accounts Receivables Detail Total: 0.00
Reference Nbr: | <NEW>= pel = Vendor. 0 7  TaxTotal 0.00
Status: On Hold = Location Fel With. Tax: 0.00
= Payment Meth.. Fel Balance: 0.00
Rentas Purpos... pel = Cash Account: Fel Rounding Diff. 0.00
= Date 13/01/2024 ~ = Currency MYR © 100 v | VIEWBASE Payment Amo 0.00
= Post Period 01-2024 o Payment Ref. Cash Discount 0.00
Finance Charg 0.00
Description

AL TAXES  APPROVALS  REMITTANCE  CHARGES  DIGITALSIGNING  BUDGETDETAILS  BANK/PETTY CASH ACCOUNT DETAILS
O (=1

B @ D *Branch Inventory ID Transaction Descr. Quantity UOM Unit Cost Ext. Cost *Project Project *Account Description = Subaccount Non Ter
Task Billable Dat

8) DI RUANGAN TYPE PILIH QUICK CHEQUE

Quick Cheques
Quick Cheque

© ) + [if o~ 1< < > >l REMOVE HOLD ACTIONS .-
Type ‘. Accounts Receivables Detail Total: 0.00
RGN e Quick Cheque

= Vendor: o & TaxTotal 0.00
Void Quick Cheque
Status: v sllo = Location jeol With. Tax 0.00
= Payment Meth. .. jel Balance 0.00
Rentas Purpos o » Gash Account o Rounding Diff 0.00
* Date 13/01/2024 ~ * Currency: MYR O 1.00 ~ | VIEW BASE Payment Amo. .. 0.00
* Post Period 01-2024 ol Payment Ref.: Cash Discount... 0.00
Finance Chara non

3115



9) MAKLUMAT VENDOR
a. .PILIH VENDOR DENGAN MENEKAN GAMBAR £ DAN TEKAN SELECT

Quick Cheques

[ NC
Quick Cheque - AREESH EDUCATION & TRADING SDN BHD
« @ O o+ @ D K< > 3l ACTIONS
Type: Quick Chegque - ACCo! Rerera Detail Total 0.00
Reference Nbr <NEW:= el » Vendor £ #  TaxTotal 0.00
Status: On Hold * Location: Seletr=vendo M X

= Payment Meth
Rentas Purpos o = Cash Account I + v | ‘ ’OD

= Date 13/01/2024 ~ Currency: B vendor T Vendor Name Address Line 1 Address Line 2
* Post Period: 01-2024 » Payment Ref.:
7 BAED00020 AREESH EDUCATION & TRADING SDN B...  D5-3A-G, BLOCK D5, PUSAT PERDAGANGAN...
Dessisie BAE000022 ASHE ENTERPRISE SDN BHD SUITE 08.08, 8TH FLOOR  WISMA ZELAN,
BAE000024 AMJ ENTERPRISE NO. 147, LOT 3433, PARKCITY SQUARE FA. ..
nrTAn o @ CinnARion AL Tavro AnRRAAL e n DALAAAAAY Al LA A1IDTAIN 8 B AADIMR CAITED NA 7 1 AT 0AEA TAWAL @AIIADE DI 11

b. JIKA MAKLUMAT VENDOR TIADA DALAM CARIAN, SILA DAFTARKAN MAKLUMAT VENDOR DI
BAHAGIAN PEROLEHAN TERLEBIH DAHULU

Se: UNIVERSITI PUTRA MAL 09/01/2024
— = I_ pRLe i

# F ; Quick Cheques
VOIS Quick Cheque
“ 2l -+ w o~ K < > >l REMOVE HOLD ACTIONS
@ Data Views
Quick Cheque - Accounts Receivables Detail Total 0.00
[ Asset Admin <NEW> ) [1 0.00
On Hold 0.00
@ General Ledger 0.00
) 0.00
@ Dashboards 09/01/2024 ~ MYR © 100 0.00
01-2024 ) Payment Ref 0.00
S Cash Book ULl
Description
¥s currency Manage
$
DETAILS  FINANCIAL TAXES APPROVAL REMITTANCE HARGE DIGITAL SIGNING ~ BUDGET DETAILS BANK/PETTY CASH ACCOUNT DETAILS
7% Taxes [ 1=
W O 0O *Branch Inventory 1D Transaction Descr. Quantity UOM Unit Cost Ext. Cost *Account Description

@ Payables

10) PADA RUANGAN PAYMENT METH,

PAYMENT METHOD JENIS BAYARAN
MANUAL BANK DRAF
MANUAL TELEGRAPHIC TRANSFER (TT)
MANUAL AUTOPAY

4|15



ﬂ UNIVERSITI PUTRA MAL ... 09/01/2024
| | O 501-13036 ~ 421PM ©)]

Quick Cheques.

Quick Cheque - MAJLIS DAERAH HULU LANGAT
<« 8 B 9 + W - K <

Type: Quick Cheque -
Reference Nbr. <NEW> el = Vendor
Status: On Hold * Location
= Payment Meth
Rentas Purpes. jel et
= Date: 09/01/2024 ~ = Currency
= Post Period 01-2024 o Payment Ref.:
Description
DETAILS B FINANCIAL TAXES APPROVALS R
o + 7 [=]
E 0 0O *Branch Inventory ID Transactior

> >l REMOVE HOLD mateailelli)

Accounts Recsivables
MYV00002 - MAJLIS DAERAH HULU © 7
MAIN - Primary Location o
FTCIMB o

Select - Payment Method
SELECT & M

& Payment Method T Description

D
CASH Cash Payment
CHQBIMB CHEQUE BIMB
CHQCIMB CHEQUE CIMB
CREDIT CAR Credit Card
EFTEIMB EFT BIMB
EFTCIMB EFT CIMB
EFTRHB EFT RHB

> MANUAL MANUAL
L Online Transfer

Detail Total
Tax Total
With. Tax:

Balance

0.00
0.00
0.00
0.00

Means of Payment

Cash/Cheque
Cash/Cheque
Cash/Cheque
Credit Card

Cash/Cheque
Cash/Cheque
Cash/Cheque
Cash/Cheque

CashiCheque

Active

| S S I Y I Y R YR Y R Y I Y

Usein
AR

A ESDEE D

0O X
o
Usein
AP
LS
tion

11) PADA RUANGAN CASH ACCOUNT, PILIH CASH ACCOUNT YANG BERPADANAN DENGAN METHOD YANG
DIPILIH PADA LANGKAH 10).

PAYMENT METHOD

JENIS BAYARAN

CASH ACCOUNT

MANUAL

BANK DRAF/AUTOPAY

A11101-S

MANUAL

TELEGRAPHIC TRANSFER (TT)

A11110-S

I I UNIVERSITI PUTRAMAL .__
Searcn. - q _ 013036 ~

Quick Cheques

Quick Cheque - MAJLIS DAERAH HULU LANGAT
“« 5 B Lol + jmj 0~ K <

Type: Quick Cheque
Reference Nbr. <NEW=>
Status On Hold

Rentas Purpos

= Date 09/01/2024 ~
» Post Period: 01-2024
Description
DETAILS FINANCIAL TAXES
o + 2z
= @ M *Rranch Invantarv IN

> >l REMOVE HOLD ACTIONS

Accounts Receivables Detail Total
= Vendor MYV00002 - MAJLIS DAERAH HULU 2 7 Tax Total
* Location: MAIN - Primary Lacation =) With. Tax:
= Payment Meth MANUAL o Balance
= Cash Account: o Rounding Diff
= Payment Ref.
SELECT O H ¥
= Ccash Account T Account Description
A11101-B A11101 KWA/P. ISLAM/BCB - Am
APPROVALS  REM |5 REIIIES A11101 KWAP. ISLAM/BCE - Am

Transactior

0.00
0.00
0.00
0.00
0.00

Currency
MYR
MYR

Subaccount
01-00000-XX

01-00000-Xx

Branch
B01-00000

501-00000

09/01/2024
422 PM

5] 15



12) PADA RUANGAN PAYMENT REF- MASUKKAN NO RUJUKAN DOKUMEN (CTH. NO BORANG BANK DRAF)

UNIVERSITI PUTRAMAL... 9/01£2024

Quick Cheques
Quick Cheque - MAJLIS DAERAH HULU LANGAT

« = e o+ 0 o~k < > o EEERE] Acons

Type: Quick Cheque - Accounts Receivables Detail Total: 0.00
Reference Nbr..  <NEWs ol = Vendor: MYV00002 - MAJLIS DAERAH HULU 2 7 Tax Total: 0.00
Status: On Hold * Location: MAIN - Primary Location p=l With. Tax: 0.00
* Payment Meth.. MANUAL jel Balance: 0.00
Rentas Purpos iel # Cash Account: A11101-S - KWA/P ISLAM/BCB - Am  © Rounding Diff.: 000
# Date 09/01/2024 ~ Currency: EW BASE Payment Amo 0.00
* Post Period 01-2024 o * Payment RAL Cash Discount... 0.00
Finance Charg 0.00
Description
DETAILS FINANCIAL TAXES APPROVALS REMITTANCE CHARGES DIGITAL SIGNING BUDGET DETAILS BANK/PETTY CASH ACCOUNT
o + 7 i
& O O *Branch Inventory ID Transaction Descr. Quantity UOM Unit Cost Ext. Cost *Account Description -

13) MASUKKAN KETERANGAN BAYARAN PADA RUANGAN DESCRIPTION. TEKAN ENTER

UNIVERSITI PUTRAMAL __ 09/01/2024

Quick Cheques
Quick Cheque - MAJLIS DAERAH HULU LANGAT

« B B 9 4+ W O0- K < > >IACTIONS

Type: Quick Cheque - Accounts Receivables Detail Total 0.00
Reference Nbr:  <NEWs ol = Vendor: MYV00002 - MAJLIS DAERAHHULU 2 /7  Tax Total 0.00
Status: On Hold * Location MAIN - Primary Location Fel With. Tax: 0.00
* Payment Meth... . MANUAL il Balance: 0.00
Rentas Purpos jel * Cash Account: A11101-S - KWA/P ISLAM/BCB - Am 2 Rounding Diff. (]
 Date: 09/01/2024 ~ Currency: MYR 100 - VIEW BASE Payment Amo 0.00
= Post Period 01-2024 o * Payment Ref. 83742113 Cash Discount 0.00
Finance Charg 0.00
Description: ERMIT PEMBINAAN SEMENTARA - MENARA JAM UPM > BADERULZAMAN@CHITECT |
DETAILS FINANCIAL TAXES APPROVALS REMITTANCE CHARGES DIGITAL SIGNING BUDGET DETAILS BANK/PETTY CASH ACCOUNT DETA
o + 2z 1=l
B @ 0 "Branch Inventory ID Transaction Descr. Quantity UOM Unit Cost Ext. Cost *Account Description N

6|15



14) PADA TAB DETAIL, TEKAN BUTANG “+”

] UNIVERSITI PUTRA MAL... 09/01/2024
e R o | O 50113036 v | a2apm ®

Quick Cheques
Quick Cheque - MAJLIS DAERAH HULU LANGAT

« 9 B o9 4+ m @- K < > )lACT\ONS

Type: Quick Cheque - Accounts Receivables Detail Total 0.00
Reference Nbr: | <NEW:> el * Vendor: MYV00002 - MAJLIS DAERAH HULU © 7 Tax Total: 0.00
Status: On Hold * Location MAIN - Primary Locaticn el With. Tax: 0.00
* Payment Meth... MANUAL 2 Balance: 0.00
Rentas Purpos jel * Cash Account: AT1101-S - KWA/P. ISLAM/BCB -Am 2 Rounding Diff.: 0.00
= Date 09/01/2024 ~ Currency: MYR 1.00 ~ VIEW BASE Payment Amo... 0.00
* Post Period 01-2024 el = Payment Ref. 83742113 Cash Discount. 0.00
Finance Charg... 0.00
Description: | PERMIT PEMBINAAN SEMENTARA - MENARA JAM UPM > BADERUL ZAMAN ARCHITEC
DETAILS FINANCIAL TAXES APPROVALS REMITTANCE CHARGES DIGITAL SIGNING BUDGET DETAILS BANK/PETTY CASH ACCOUNT DETAILS
9] z =1
& & D *Branch Inventory ID Transaction Descr. Quantity UOM Unit Cost Ext. Cost *Account Description

15) PAPARAN PADA TAB DETAIL:

a. BRANCH AKAN DIPAPARKAN SAMA SEPERTI BRANCH PADA AWAL PEMILIHAN
b. PEMILIHAN INVENTORY ID SEPERTI BERIKUT

INVENTORY ID
CONSUMABLE (BEKALAN)
EXPENSES (CLAIM)- TIDAK BERKAITAN
NON STOCK (ASET/INVENTORI)
SERVICES (PERKHIDMATAN/KERJA)
MASUKKAN KETERANGAN PEMBAYARAN PADA RUANGAN TRANSACTION DESCR
INPUT KUANTITI PADA RUANGAN QUANTITY
INPUT KOS SEUNIT PADA RUANGAN UNIT COST

HARGA PADA EST EXT COST AKAN DIKIRA SECARA AUTOMATIC BERDASARKAN ORDER QUANTITY
X UNIT COST

Do o

Finance Charg 000

Description: PERMIT PEMBINAAN SEMENTARA - MENARA JAM UPM > BADERUL ZAMAN ARCHITEC

DETAILS ~ FINANCIAL ~ TAXES ~ APPROVALS ~ REMITTANCE ~ CHARGES  DIGITALSIGNING ~ BUDGETDETAILS ~ BANK/PETTY CASHACCOUNT DETAILS

¢} Vi VIEWDEFERRALS ||
E Q' D *Branch Inventory ID Transaction Descr. Quantity UOM Unit Cost Ext. Cost *Project  Project *Account Description * Subaccount Non Term Start Term End
————————————————————————————— mSK B\”ab‘& DatE DitE
> & D-s01-1303 CAGARAN PERMI . 100 UNIT 7,620.0000 762000 >! ABS900  CAGARAN.. 01-1303-DA
[
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g.

PADA RUANGAN PROJECT , PILIH DARIPADA KOD PROJEK AMANAH (CTH: 7512906) DAN
KETERANGAN AKAN DIPAPARKAN DI SEBELAHNYA. JIKA TIDAK MELIBATKAN PROJEK DAN
BRANCH YANG DIPILIH PADA AWALNYA ADALAH SO1 ATAU S02, PADA RUANGAN PROJECT, ‘X-
NON-PROJECT CODE’ AKAN DIPAPARKAN SECARA DEFAULT

PADA RUANGAN PROJECT TASK, PILIH DARIPADA £ YANG TERDIRI DARIPADA KOMBINASI NO
PROJEK-KOD AKAUN (CTH: 7512906-7000-A35900) YANG DIPILIH DARIPADA DROPDOWN.
PROJECT TASK PERLU SAMA DENGAN KOMBINASI NO PROJEK. (JIKA MENGISI X PADA RUANGAN
PROJECT UNTUK SO1 DAN S02, TIDAK PERLU PILIH PROJECT TASK).

Finance Charg.. 0.00
Description: PERMIT PEMBINAAN SEMENTARA - MENARA JAM UPM > BADERUL ZAMAN ARCHITEC
DETAILS ~ FINANCIAL ~ TAXES ~ APPROVALS ~ REMITTANCE ~ CHARGES  DIGITALSIGNING ~ BUDGETDETAILS ~ BANK/PETTY CASHACCOUNT DETAILS
0] Vi VIEWDEFERRALS ||
B O D *Branch Inventory ID Transaction Descr. Quantity UOM Unit Cost Ext. Cost “Project  Project “Account  Description  *Subaccount Non Term Start ~ Term End

Task Billable  Date Date

> b D s01-130% CAGARAN PERMI... 100 UNIT 7,620.0000 7.620@ AB5900 CAGARAN...  01-13036-DA

SEKIRANYA MELIBATKAN PROJEK DAN TELAH MEMILIH MAKLUMAT PROJECT DAN PROJECT TASK
SEPERTI LANGKAH h. DI ATAS, MAKA, ACCOUNT DAN SUB. AKAN DIPAPARKAN SECARA
AUTOMATIK.

JIKA ‘X" DIPAPARKAN PADA RUANGAN PROJECT KERANA MELIBATKAN PERUNTUKAN SO1

(MENGURUS) DAN S02(KOLEJ), PERLU PILIH KOD AKAUN DENGAN MENEKAN GAMBAR L pan
PILIH SUB SEPERTI PANDUAN BERIKUT (SUB PERLU SAMA DENGAN BRANCH YANG DIPILIH)

BRANCH (CONTOH) SUB
S01-13201 S01-13201-DA @ S01-13201-DO @ S01-13201-DB
S02-11002 S02-11005-DA @

S02-11005-XX

Finance Charg.. 000
Description:  PERMIT PEMBINAAN SEMENTARA - MENARA JAM UPM > BADERUL ZAMAN ARCHITEC
DETAILS ~ FINANCIAL ~ TAXES ~ APPROVALS ~ REMITTANCE ~ CHARGES  DIGITALSIGNING ~ BUDGETDETAILS ~ BANK/PETTY CASHACCOUNT DETAILS
0 Vi VIEWDEFERRALS [+
B O D *Branch  Inventory D Transaction Descr. Quantity UOM Unit Cost Ext.Cost *Project  Project *Account  Descripion  *Subaccount Non Term Start  Term End
Task Billable  Date Date
> 0 D s01-130% CAGARAN PERMI... 100 UNIT 7,620.0000 762000 X AG5900  CAGARAN.. 01-13036-DA

8|15



16) PADA TAB FINANCIAL, PASTIKAN KOD AP ACCOUNT ADALAH TEPAT. JIKA TIDAK TEPAT, SILA TUKAR

O NN BAYARAN CORPORATE CARD SOLUTION 01012024

FINANCIA eSS VOV : N

TAX AND TERMS

Baich N Vergor Tax Zons

aanch 0113535 30113004 14 BAYARAN DALAM

L1000 - KWMUMUMPematang Pembs

AP Sibaccoant 01.00000. DA . KW MENGURLIS UMUM
" 170172024
Yol Peoos ‘31202‘

17) TEKAN BUTANG ‘+" JIKA INGIN MENAMBAH DESCRIPTION LAIN DAN ULANG LANGKAH 15. SETELAH
LENGKAP, TEKAN ‘SAVE’ UNTUK SIMPAN — ‘REFERENCES NO’ AKAN DIBERI. STATUS ADALAH ‘ON

HOLD’
]I I UNIVERSITI PUTRAMAL .. 09/01/2024
g Sean:h 0\ _ SO113038 -
Quick Cheques
Quick Cheque- MAJLIS DAERAH HULU LANGAT
“ - + @ 0~ K < > > RENOUSEIE  ACTIONS
Type. Quick Cheque - Accounts Receivables Detail Total 7,620.65
Reference Nbr: = <NEW= ol Vendor MYV00002 - MAJLIS DAERAH HULU LA 7 Tax Total 0.00
Status: On Hold * Location: MAIN - Primary Location =l With. Tax 0.00
* Payment Meth...| MANUAL iel Balance: 762065
Rentas Purpos Jel = Cash Account | A11101-S - KWA/P. ISLAM/BCB - Am 2 Rounding Diff 0.00
= Date 3101202023 ~ Currency: MYR 1.00 ~  VIEW BASE Payment Amo 7.620.65
* Post Period: 12-2023 o * Payment Ref. 83742113 Cash Discount 0.00
Finance Charg... 0.00
Description PERMIT PEMBINAAN SEMENTARA - MENARA JAM UPM > BADERUL ZAMAN ARCHITEC
DETAILS FINANCIAL TAXES APPRO REMITTANCE CHARGES DIGITAL SIGNING B BUDGET DETAILS BANK/PETTY CASH ACCOUNT DETAILS
x VIEW DEFERRALS I
0 *Bra Inventory ID Transaction Descr. Quantity UOM Unit Cost Ext. Cost *Account Description >4
O S01-13036 CAGARAN PERMIT PEMBINAAN SEMEN.. 1.00  UNIT 7.,620.0000 762000  AG5900 CAGARAN - PELBAGAI 0
0 S01-13036 KOMISEN BANK 1.00 UNIT 0.6500 065 P52999 Pelbagai Termasuk Premium Ins... 0

9|15



18) TEKAN BUTANG ‘REMOVE HOLD’ . TEKAN BUTANG SAVE

| UNIVERSITI PUTRAMAL.... 09/01/2024
i [ Search.. Q L\:) VRS - gerot

Quick Cheques
Quick Cheque S1303624-P00002 - MAJLIS DAERAH HULU

A

WIS
REMOVE HOLD '

“ o+ jm) oG- K < > M PRINT PAYMENT VOUCHER ~ ACTIONS
~————
Type Quick Cheque - Accounts Receivables Detail Total 7,620.65
Reference Nbr:  §1303624-P00002 2 Vendor MYV00002 - MAJLIS DAERAHHULU LA #  Tax Total 0.00
Status: On Hold * Location: MAIN - Primary Location o With. Tax: 0.00
= Payment Meth . MANUAL o) Balance 762065
Rentas Purpos iel * Cash Account: A11101-5 - KWA/P ISLAM/BCB -Am  © Rounding Diff. 000
= Date 3112/2023 ~ Currency: MYR 1.00 - VIEWBASE Payment Amo... 7.62065
= Post Period 12-2023 o = Payment Ref. 83742113 Cash Discount 0.00
Finance Charg... 0.00
Description: PERMIT PEMBINAAN SEMENTARA - MENARA JAM UPM > BADERUL ZAMAN ARCHITEC
DETAILS FINANCIAL TAXES APPROVALS REMITTANCE CHARGES DIGITAL SIGNING » BUDGET DETAILS BANK/PETTY CASH ACCOUNT DETAILS
(¥} - Vi X VIEW DEFERRALS  |—|
O *Branch Inventory ID Transaction Descr. Quantity UOM Unit Cost Ext. Cost *Account Description N
2 S01-13036 CAGARAN PERMIT PEMBINAAN SEMEN . 100 UNIT 7,620.0000 7.620.00 A65900 CAGARAN - PELBAGAI
O S01-13036 KOMISEN BANK 1.00 UNIT 0.6500 0.65 P52999 Pelbagai Termasuk Premium Ins..

19) STATUS AKAN BERTUKAR KEPADA PENDING APPROVAL. TRANSAKSI INI AKAN DIHANTAR KEPADA
PENGESAH/PELULUS

UNIVERSITI PUTRA MAL 1710172024 @
v

50512245 W2M

Yk Cheaue

Qu‘tck CMW $1224524-P00001 - MAJLIS BANDARAYA SUBANG JAYA

9 B A9 4+ B O K ¢ > ) APPROVE REJECT PRINTPAYMENTVOUCHMER  ACTIONS

Type [OuckChoae -] Aecounts Recwivatins Detad Toa 7620 65
Refecance Nor  S1224826.P00001 0 Vendot SMPN00072 - MAJUIS BANDARAYA SUE o Tox Totw 00
Status Pendng Approval Locatier MAIN - Primary Locasion Wit Tax (1)
Faymect Nath . MANUAL e 762065

Rectas Parpon Cash Accomnt  AT1101.5 - CIMB - KIRAKIRAAM UPM Ro »4 0.00
Reglace Expeed Chack Cumeecy MYR 100 = VIEWBASE Payment Am 7620 65

Dute 17012024 Payment Rel T3 Cash Dacount 000
Post Period 01.202¢ Finance Charg 0.00

10| 15



20) JIKA ADA KEPERLUAN UNTUK MEMBUAT SEMAKAN SEMULA SELEPAS TEKAN BUTANG REMOVE
HOLD, PILIH TIGA TITIK ... DAN TEKAN HOLD. STATUS AKAN BERTUKAR KEPADA ON HOLD SEMULA
DAN BOLEH TERUSKAN DENGAN KEMASKINI MAKLUMAT. SELEPAS SELESAI, TEKAN REMOVE HOLD

Other

Actions

Print Payment Voucher Validate Address
Actions
Processing
Remove Hold Inquiries
* Vendor Details
Print/Pr
Reports
Release @
AP Edit Detailed
Corrections AP Register Detailed

Void AP Payment Register

11|15



A) LOGIN SISTEM PUTRA FINANCE SEBAGAI PENGESAH/PELULUS
1) PILIH BRANCH YANG INGIN DIPROSES. PERLU PASTIKAN PEMILIHAN BRANCH YANG TEPAT BAGI

MEMASTIKAN BAJET DITOLAK DARI BRANCH YANG BETUL. STAF PERLU MEMPUNYAI AKSES KEPADA
BRANCH S01-00000 UNTUK MEMBOLEHKAN PEMILIHAN KOD ACCOUNT BANK

2) PILIH MENU DASHBOARD DAN TEKAN TASK > APPROVAL

P | UNIVERSITI PUTRAMAL 3011212023
ﬁj@ s il Search.. N O 50110213 v | isspm

T3¢ Favorites Dashboards
@& Data Views Inquiries Tasks Dashboard Operasi
Project Tasks ¥ Approvals RINGKASAN EKSEKUTIF
gssetadmin Project By Year/Employee BAJET
Workgroup Workflow info PELABURAN
General Ledger
SPSStockitem PEMIUTANG
@ Dashboards PENGHUTANG
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4) BAGI PENGESAH/PELULUS, TEKAN BUTANG APPROVE

Invoices and Adjustments ) NOTES ACT
Invoice S$7000023-100007 - TECHNOTEGAP SDN BHD

“ o+ ] 0~ K < > M Lol REJELCT

Type Invoice - Vendor MYV03356 - TECHNOTEGAP SDNBHD «  Detail Total 213,733.10

Reference Nbr:  §7000023-100007 © = Location: MAIN - Primary Location Fel Discount Total 0.00

Status: Pending Approval Currency: MYR 1.00 ~ | VIEW BASE Tax Total 0.00

» Terms: 14 - BAYARAN DALAM 14 HARI Fel With. Tax: 0.00

= Date 2012/2023 - » Due Date 03/01/2024 ~ [ Apply Retainage Balance 213,733.10
* Post Period 12-2023 el * Cash Discount... 20/12/2023 ~ Pay by Line ¥ Rounding Diff 0.00
= Vendor Ref INT 24 Cash Discount 0.00

Description KERJA NT TANDAS

DETAILS FINANCIAL TAXES APPROVALS RETAINAGE APPLICATIONS BUDGET DETAILS SUB-CONTRACTOR/FACTORING

] =1
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5) STATUS AKAN BERTUKAR KEPADA BALANCE
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3) PILIH QUICK CHEQUES BERSTATUS BALANCE.

Quick Cheques
o v 4+ 7 - K

Type: All ~ Status: All ~ Date: All -

B O O Type Reference Nbr. Status Date Post Vendor Vendor Nan

Period
@ [ Quick Cheque 51303524-P084A01 Balanced 17/01/2024  01-2024

4) BAGI PROSES BAYARAN :
i. TEKAN BUTANG RELEASE.

Quick Cheques
Quick Cheque S$1303524-P00001 - CIMB BANK BERHAD

“ O+ o O~ K < § > BERFNSEN  PRINT PAYMENT VOUCHER

3500000 CIMB BAN

ACTIONS
Type Quick Cheque - Accounts Receivables Detail Total 18,408.20
Reference Nbr:  $1303524-P00001 0O Vendor 3500000 - CIMB BANK BERHAD & Tax Total 0.00
Status Balanced * Location MAIN - Primary Location el With. Tax 0.00
ii. STATUS AKAN BERTUKAR KEPADA CLOSE. PROSES SELESAI
Quick Cheques [ NOTES
Quick Cheque S1224524-P00001 - MAJLIS BANDARAYA SUBANG JAYA
“ ) + 0 - 1< < > M| VOID PRINT PAYMENT VOUCHER ACTIONS
Type Accounts Receivables Detail Total 7.62065
Reference Nbr..  §1224524-P00001 0O Vendor. SMPOQ00072 - MAJLIS BANDARAYASUB #  Tax Total 0.00
Status Closed Location: MAIN - Primary Location With. Tax: 0.00
Payment Meth . MANUAL Balance 0.00
Rentas Purpos.. Cash Account A11101-5 - CIMB - KIRA-KIRAAM UPM Rounding Diff. 0.00
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