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CARA MENYEDIAKAN SEMULA TRANSAKSI YANG DITOLAK (REJECT)

SEBAGAI CONTOH, PESANAN BELIAN YANG DITOLAK OLEH PEJABAT BURSAR UNTUK TINDAKAN
KEMASKINI OLEH PTJ.

v TERIMA NOTIFIKASI EMEL DARIPADA PUTRA FINANCE BERKENAAN PENOLAKAN TRANSAKSI

A1i) LOGIN SISTEM KEWANGAN PUTRA FINANCE SEBAGAI PEMOHON

1) PILIH BRANCH (PTJ) YANG INGIN DIPROSES. PERLU PASTIKAN PEMILIHAN BRANCH (PTJ) YANG
TEPAT BAGI MEMASTIKAN BAJET DITOLAK DARI BRANCH (PTJ) YANG BETUL.

KOD BRANCH | MAKSUD PERUNTUKAN KOD BRANCH MAKSUD PERUNTUKAN
S01 MENGURUS S05 AMANAH (61XXX, 62XXX)
S02 KOLEJ KEDIAMAN S06 AMANAH (68XXX)
S03 PENYELIDIKAN (5XXXX,9XXXXX,63XXX,67XXX) S08 AMANAH (64XXX, 65XXX, 66XXX)
S04 PEMBANGUNAN (7XXXX) S10 AMANAH PELAJAR
$01-13036 ~ 10:39 AM & PM MOCK RUN
‘ q NOTES ACTIVITIES FILES
$01-10078
MYR © 10 S01-10080
= ooy $01-10131
501-10132
$01-10133
S01-10134
501-10135
ORDERS SALES ETAILS
501-10136
O S01-10137

501-10201

2) PILIH MODUL PURCHASING

e

Favorites Homepage
5 Data Views
[E] Asset Admin
[ General Ledger
(2 Dashboards
S cash Book
¥5 Currency Manage...

2% Taxes

(=) Payables




3) DI DATA ENTRY > PILIH PURCHASE ORDER- KLIK KANAN DAN TEKAN OPEN IN NEW TAB UNTUK
BUKA DI TAB BAHARU

57 Favorites Purchasing L& x
D .
:5 Data Views New New New 3¢ New

Purchase Purchase Purchase = Vendor

Order Receipt Request

Asset Admin

Data Entry Standard Reports Setup Document Formats
General Ledger Requisitions Purchase Order Summary Vendor Contract Item Request

% Purchase Orders EW Purchase Order Details by Vendor Vendors Purchase Order
2 Dashboards
Open in new tab Purchase Order Details by Inven... Factoring/Sub-Contractor Setup Purchase Receipt

Purchase Order Receipt and BIilli... Vendor Inventory

S cash Book Requisitions

4) SKRIN INI AKAN DIPAPARKAN. PILIH TRANSAKSI YANG DITOLAK (REJECTED)

Purchase Orders

< v -+ & [ =

ALL RECORDS MY PURCHASE ORDERS
Type: All - Status: All - Drate: All - Vendor: All -

= b O Type Crder Mbr. Status Date WVendor
@ [ Contract Award S1303624-C00001 On Haold 11/01/2024 STDO0OOD003
o O Work Indent S13203624-W00002 Complsted 11/01/2024 SRED000S0
o O MNormal S0000024-PO000S Completed 10/01/2024 BBR0O00002
o O MNormal S0000024-PO0004 Open 10/01/2024 BBRO0O00002
o O MNormal S0000024-PO0003 Completed 08/01/2024 BAC000004
o O Work Indent S1303624-W00001 Closed 10/01/2024 SDCO00040
o O MNormal S0000024-PO0002 Complsted 08/01/2024 BACD00004
o O MNormal S1080124-P0O0004 Completed 08/01/2024 BAC000004
o O MNormal S1303624 P0O00O02 Open 08/01/2024 SIS000144
o O MNormal S1303624-P0O0001 Open 08/01/2024 SIS000144
o O MNormal S0000024-PO00D01 Complsted 08/01/2024 BAC000004
o O MNormal S1080124-PO0003 Completed 08/01/2024 BAC000004
o O MNormal S1080124-PO0002 Completed 08/01/2024 BSWO00006
o O MNormal S1080124-P0O0D0O1 Pending Approval 03/01/2024 BSWO00006
o O MNormal BO00OO23-PO0013 Pending Approval 20/12/2023  MYWVD4983
o O MNormal BO00OO23-PO0012 Rejected 20/12/2023  MYWV0D4983
o O MNormal BO000023-PO0011 Rejected 20/12/2023  MYW04983

> O Normal” T " T " T " "BO0000I3 PAOCIT T T Rejected | Z0M2023  MYW04983
B O Nemmal T T T Su3cSebSebdtdeT C Tiesed — T T ' T " T '2¥i{2/2023  SLH000003
o O MNormal S1303623-P0O0005 Pending Approval 26/12/2023 SKP000033

1-20 of 3343 records



5) TEKAN GAMBAR Ij DAN PILIH COPY

103.21.34.201/2022R1Uatgrp/(W(11))/Main?Company|D=UPM+MOCK+RUNE&Screen|ld=PO301000&0rderType=RO&OrderNbr=80000023-P00010

I I Search..

Purchase Orders

Normal BO0O0O0023-P0O0010 - NTS
+

TERS SDN BHD

« ol

< > >1
Type Normal - 83 - NTS COMPUTERS SDN © 27
Order Nbr. B0000023-F © *| *rimary Location o
. [Z) Save as Template
Status Rejected =1 .. -ZAHORABINTIALI o
Approved Currency: MYR 1.00 ~  VIEW BASE
Date 20/12/2023 Vendar Ref.
Promised Qn 20i12/2023 ~ Direct Purchase Order Limit
Description MEMBEKAL KOMPUTER RIB
DOCUMENT DETAILS TAXES SHIPPING PO HISTORY PREPAY
(@] P Z x Il st
= @ D *Branch Inventory ID Line Type Warehouse
> © O B01-00000 NONSTOCK Non-Stock S01-130368

MENTS

Line Total
Discount Total:
Tax Total
Order Total:
First Printed O

First Printed By

Line Description

KOMPUTER RIBA

6) TEKAN GAMBAR “+” UNTUK MENAMBAH REKOD BAHARU

OTHER

6,110.00
0.00
0.00

6,110.00

BUDGET DETAI

UNIVERSITI PUTRA MAL..

LS

\L SIGNING

Order Qty. Q
Rex

EACH 200

103.21.34.201/2022R1Uatgrp/(W(11))/Main?Company|D=UPM+MOCK+RUN&Screenld=PO301000&0OrderType=RO&O0rderNbr=B0000023-P00010

Purchase Orders

Normal B0000023- TS COMPUTERS SDN BHD

“ o mo- 1K < >
Type: + Vendor- MYV04983 - NTS COMPUTERS SDN 0 #  Line Total:
Order Nbr.: B0000023-F 2 * Location MAIN - Primary Location o Discount Total
Status: Rejected = Owner: NA4176 - ZAHORA BINTI ALI o Tax Total
Approved Currency MYR 1.00 - VIEWBASE Order Total
Date: 20i12/2023 Vendor Ref: First Printad O
Promised On: | 20112/2023 - Direct Purchase Order Limit First Printed By
Description MEMBEKAL KOMPUTER RIB
DOCUMENT DETAILS TAXES SHIPPING VENDOR INFO PO HISTORY PREPAYMENTS OTHER
o + #2 X =] SIS
E U [ *Branch Inventory 1D Line Type Warehouse Line Description
> @ 0O B01-00000 NONSTOCK Non-Stock $01-13036B KOMPUTER RIBA

7) SKRIN BERIKUT AKAN DIPAPARKAN

6,110.00
0.00
0.00

6,110.00

BUDGET DETAILS

O INIVERSITI PUTRA MAI
-13036

AL SIGNING

uom Order Qty. Qty.
Recei|
EACH 2.00 0



UNIVERSITI PUTRAMAL... 11/01/2024

Purchase Orders
Normal

Type: = Vendor: R 7  Line Total 0.00

Order Nbr. <NEW> R = Location bel Discount Total: 0.00
Status On Hold Owner. NA3994 - MOHAMAD HALIM BIN MO 2 Tax Totak 0.00
«Date o104 ~ * Currency: MYR 2 1.00 = VIEW BASE Order Total: 0.00
Promised On: 11/01/2024 ~ Vendor Ref.: First Printed O...
Direct Purchase Order Limit First Printed By:
Description

DOCUMENTDETAILS ~ TAXES  SHIPPING ~ VENDORINFO ~ POHISTORY ~ PREPAYMENTS ~ OTHER ~ BUDGETDETAILS  DIGITAL SIGNING

o) ADDITEMS ||

= T o ST S [T e e Aea-mne Aol Ae (LR S

8) TEKAN GAMBAR GAMBAR D DAN PILIH PASTE

I I UNIVERSITI PUTRA MAL ... 11/01/2024
e - _

Purchase Orders
Normal

“ Cal + mf E 1< > >l REMOVE HOLD

oz Line Total: 0.00
Order Nbr. <NEW= Fel Fel Discount Total: 0.00
=75 Template...
Status: On Hold | - -~ MOHAMAD HALIM BIN MO 2 Tax Total 0.00
= Date 1110112024 ~ = Currency MYR 2 1.00 ~ VIEW BASE Order Total 0.00
Promised On 11/01/2024 ~ Vendor Ref: First Printed O
Direct Purchase Order Limit First Printed By:
Description

DOCUMENT DETAILS TAXES SHIPPING VENDOR INFO PO HISTORY PREPAYMENTS OTHER BUDGET DETAILS GITAL SIGNING
¢ ADD ITEMS [

Z @ 0O *Branch Inventory ID Line Type Warehouse Line Description uom Order Qty. Qty. on Unit Ca

Receipts

9) TRANSAKSI AKAN DISALIN SEMULA KE SKRIN BAHARU DAN BERSTATUS ON HOLD

UNIVERSITI PUTRA MAL ... 11/01£2024

Purchase Orders

Normal - NTS COMPUTERS SDN BHD

«emBe o+ o0 0-k < > o EREe

Type: * Vendor: MYV04983 - NTS COMPUTERS SDN © /2 Line Total 6,110.00
Order Nbr. S = Location MAIN - Primary Location Jel Discount Total: 0.00
Status: Owner NA4176 - ZAHORA BINTI ALI ol Tax Total 0.00
* Date: Currency’ MYR 1.00 - VIEW BASE Order Total: 6,110.00
Promised On 2011212023 ~ Vendor Ref : First Printed O
Direct Purchase Order Limit First Printed By:
Description MEMBEKAL KOMPUTER RIB

DOCUMENT DETAILS TAXES SHIPPING VENDOR INFO PO HISTORY PREPAYMENTS OTHER BUDGET DETAIL:

GITAL SIGNING
& + # X ADDITEMS | i,

& © 0O *Branch Inventory ID Line Type Warehouse Line Description uom Order Qty. Qty. On Unit ¢
Receipts
> & [ B01-00000 NONSTOCK Non-Stock $01-130368 KOMPUTER RIBA EACH 2.00 0.00 3,055.0(



10) PEMOHON PERLU MEMBUAT SEMAKAN DAN MENGEMASKINI MAKLUMAT YANG DIPERLUKAN
OLEH PEJABAT BURSAR. SELEPAS SELESAI SEMAKAN, PEMOHON PERLU MENEKAN BUTANG
REMOVE HOLD UNTUK MENGHANTAR SEMULA KEPADA PENGESAH DAN PELULUS. SILA RUJUK
MANUAL KERJA BERKAITAN UNTUK TINDAKAN KELULUSAN DAN SELANJUTNYA

UNIVERSITI PUTRA MAL .. 11/01/2024
M_

Purchase Orders

Normal - NTS COMPUTERS SDN BHD

cmB oo+ oo- ok > G

Type * Vendor. MYV04983 - NTS COMPUTERS SON © #  Line Tatal: 6,110.00
Order Nbr. <NEW> 0O = Location MAIN - Primary Location Jel Discount Total: 0.00
Status: On Hold Owner NA4176 - ZAHORA BINTI ALI ol Tax Total 0.00
= Date 2011212023 -~ Currency’ MYR 100 ~ VIEW BASE Order Total 6,110.00
Promised On 2011212023 - Vendor Ref: First Printed O
Direct Purchase Order Limit First Printed By:
Description. MEMBEKAL KOMPUTER RIB
DOCUMENT DETAILS TAXES SHIPPING VENDOR INFO PO HISTORY PREPAYMENTS OTHER BUDGET DETAILS DIGITAL SIGNING
O + »# X ADDITEMS |+ h#
Z @& 0O *Branch Inventory ID Line Type Warehouse Line Description uom Order Qty. Qty. on unit Co
Receipts
> @ [ B01-00000 NONSTOCK Non-Stock 501-13036B KOMPUTER RIBA EACH 200 0.00 3,055.000




